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Title: Laboratory Technician I
Position #:  XXXXXX

Department:  XXXX

Category: Non-Exempt

Reports to: Principal Investigator (name & position number)
Date:  XXXX 2003
Position Purpose

To perform routine maintenance of laboratory equipment and other laboratory tasks as directed in support of research projects, investigations, and laboratories. 

Key Accountabilities

Laboratory/Experiment Support

· Prepares simple samples and media as specified for use by others for laboratory work and experiments.

· Ensures that necessary glassware is prepared for each day’s use.

· Follows established safety procedures.

Laboratory Supplies

· Maintains stock of laboratory supplies.  

· Notifies supervisor when re-order is necessary. 

Maintenance

· Cleans and maintains laboratory equipment such as chemical hoods, balances, pH meters, and incubators.

· Cleans glassware and electrophoresis plates, using standard wet and dry sterilization techniques.

· Checks ultra cold freezers and removes encrusted ice as needed to ensure optimal performance.

· Checks laboratory areas daily for cleanliness, e.g. preparation areas, storage areas, and general work areas, and ensures appropriate level of hygiene for each area.

Performs other duties as assigned.
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Position Requirements

	· Skills & Knowledge

· Familiarity with laboratory work and laboratory equipment. 

· Good hand eye coordination and attention to detail.

· Well organized and ability to follow directions.

· May be exposed to the hazards of handling bio-hazardous materials and to the possibility of cuts and burns.
Ability to keep accurate records.  Well organized and 
conscientious.  Willingness to work with laboratory animals


	· Experience

· At least six months of relevant experience. 


or the equivalent.

· Experience working in a laboratory is highly desirable. 


	· Education

· High school diploma or the equivalent.
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